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From: Office of the Deputy Principal in Charge ofAeademics and Training

To: All Frospective Graduands

Dear Graduauds,

Re:Ckarancefcr@

Refersnce is made to the RF 8th Graduation Charanc* notice af 24th December ?024,

This is to inform all studenb who compb*d their Academic sh"rdies during the 2023-2A24

academic year that &adline af the ong*ing ckarance process for RF 8th Graduation expected to

be e*mpkted on 24thlanuary Z*ZS has change$to 20th lanuary 2S25.

C*rmpbting this sbar*ncs is esseutial f,or gm&rati{rrt, as *o sfir*nt can grad*ate nr be

included on the graduaticn list with*ut s&r€es$fuI comphtion of charance with a

payment of lO,$$OFrw for graduation fees.

We strongly e$f,suraga 3r*u to c*rnphte ycur nsrt hter Z8th lanuary 2SU5. Pkase find

the attached ckarance guidance for

Dr. Esdras
Deputy Principal in Charge of Academics and Training
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GUIDANCE FOR GRADUATION CLEABANCE

Article 224; Etrigibility for Craduati$m

A candidate shall be deerned eligible fsr the awsrd af * graduatian certificate/degr:ee if there is

evidence of:

1,. &dmission ts the Progrann: The candidate must have been formaily admitted to the

prograrn.

?.. Regular Enrolment and Attendauce: The candidate must have maintained regular

enrolrnent and attendance thrcughaut the prngram'

Z. $atirfactory Perf*rmance: The eandidate must have satisfactorily completed all

required assessments.

4. Camplete Personal Files: The eandidate rnust have weli-maintained personal files,

cantaining all rcquired docnments from the time of admissicn.

5. Diecharge of $bligatleqrs: Tlre candidate must haqre ful#iled all *bligations cr*red to the

College, including payment of fees, submission of Final Year Projects or Capstone

projects t* Library and return of library bs*ks, and submissian af a filled clearance form

in MtrS.

Article 227; Graduation Fee

Every graduand will be required to pay a gsaduation f,ee of 1S,*S0 Rwf

T* pay rhe graduatian fee through the Managernent trnfcrnration Syster* {MIg} during the

clearance period, follow these steps:

1. Log in to MIS: Access the MIS portal using ycur student credentials.

2"" t{avigat* to the Pa5rm*nt Section: L**k f*r t}re sectiau related fir fees *r pa3rrnents.

3. Select Graduation Fee: Choose the optian to pay the graduation fee.

4. Enter Payment Details: Fill in the required payment information.

5. Coxfirm Paymen* Reviewthe details and *anfirm the payrnent.

Make sure tc complete this process during tlte designated clearance period tc ensure your

payment is recarded properly. If yau encenuter any issues, ccntact the finance unit or

registration's cffi ce fcr assistance.
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